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I. Ob1IHe MONIOKEHU

1.1. Hacrosmiee [lonoxernne o6paboTke NMepCOHAIBHBIX JIaHHBIX pabOTHHKOB
(manee — Tlonoxenue) MyHHIMOATEHOTO Ka3€HHOTO 006111e00pa30BaTEILHOIO
yupexiennss CopTaBaibCKOTO MyHMIMIIAIBHOTO paiona Pecnybmuku Kapemiz
CpenHreit obmeobpasosatensHoil mKomer Nel, paspaboTaHO B COOTBETCTEHH C
TpynoseiM Kozexcom Poccumiickoit ®eneparlit, Kouctarynueli Poccuiicxo?
Mepeparyn, ['paXKaanckuM KOIEKCOM Poccuiickoit @epepanuu, PenepaisH
sakoHoM «O6 WHQOpMAIWH, HHOOPMAIMOHHBIX TEXHONOTHAX M O 320IIC
prdopMarumy, OenepalbHEIM 3aKoHOM «O MepCOHABHBIX JTAHHBIXY, [IpaBrIaME
BHYTpEHHEro TpyaoBoro pacropsinka MKOY Coprasansckoro MP PK COIII Ne 1.

1.2. Llens paspaGotkm Ilonowennss — ONpejelNeHHe MOpsKa 00padoTky
TNePCOHATBHBIX JAHHBIX PAa0OTHAKOB; OOECIECYCHHe 3allldThl TIPaB K cBodOn
pabOTHHKOB TIpH 00paboTKe MX MEPCOHATBHBIX NAHHBIX, & TAKKE yCTaHOBICHHE
OTBETCTBEHHOCTH MO/UKHOCTHBIX JIMI, MMEIOIUX TOCTYIl K MEPCOHATHHBIM
nanHbiM  paboraukos  MKOV  Coprasansckoro MP PK COII Nel, 3a
HEBBINIOJHEHAe TPeGOBAaHMi HOPM, pETyIHPYOmMX o0paboTKy H  3alluTy
HEePCOHATBHBIX JIAHHEBIX.

1.3. Tlopsiiox BBOZA B eiicTare W u3MeHenus [lonoxeHns.

1.3.1. Hacrosmee IlonoxeHne BCTynmaeT B CHIy C MOMEHTa €ro yTBEPIKICHHA
nupekTopoM MyHHIMTIATEHOTO Ka3eHHOro 00me00dpasoBaTelbHOTO YIPEKIEHIT
CopTaBagbCcKOro MyHHIHIANLHOrO paifona PecryOmukn Kapenus Cpenueit
obmeobpasosaTenbHoi mKoIEl Nel 1 JeHcTByeT OeccpovHO, 10 3aMEHBl €r0
HOBEIM [ lonoskenuem.

1.3.2. Bee usMeHenus B [lonokeHre BHOCATCS IIPHKA30M.

1.4, Bee paboraukn MKQY Coprasansckoro MP PK COLIL Nel noiokHsr GbITE
03HAKOMJIEHE! ¢ HacTosmuM [TosokeHneM IO POCITHCE.

1.5. Pexxum KoHGHUICHIIMATEHOCTH EPCOHANBHBIX JAHHBIX CHUMAETCS B Cllydasx
HX 00C3IMUNBAHAS U IO HCTEUEHHH 75 JIeT CPOKa UX XPAHCHMS, MM IIPO/TICBACTCS
HA OCHOBAHWYM  3aK/IIOUeHHS SKCIEepPTHOH  KoMuccuM — 00pa3oBaTesibHOM
OpraHu3alvi, eClii MHOE He OLpPeeICHO 3aKOHOM.

I1. OcHOBHbIE TIOHATHS M COCTAB IIEPCOHAIBHBIX TaHHBIX PAOOTHHKOB



2.1. ns neneit Hacrosimero [lonoxkeHns UCHOBb3YIOTCS CIIEIYIONINE OCHOBHbBIE
MOHATHSL:

— TIEpPCOHAJLHBIC NaHHbIE PabOTHWKA — JF00ast WHGOPMAIHSI, OTHOCSIIASICT K
OTIPEJICTICHHOMY WJIM OTMpENeIsieMOMY Ha OCHOBAaHMM TaKoW WH(OpMAIHH
pabOTHHKY, B TOM YHCIIE €T0 (paMUjIHs, UMsI, OTYECTBO, T/, MECSII, 1aTa U MECTO
POXKICHUS, aJpec, CeMelHoe, COIMalbHOE, WMYIIECTBEHHOE TIOJIOXKEHHE,
oOpazoBanue, mnpodeccusi, JTO0XOAbl, Japyras uHpopmarus, HeoOXoaumas
paboTOIATEINIO B CBSI3U C TPYIOBBIMH OTHOIICHHSIMH,

— 00paboTKa MEepCOHANBHBIX JAaHHBIX — cOOp, CHUCTEMAaTH3alWs, HAKOIUJICHHE,
XpaHEHHUE, YTOYHEHHE (oOHOBJIEHUE, M3MEHEHUE), HCIIOJIb30BaHUE,
pacrpocTpaHeHde (B TOM 4YHCIIe Iepenaya), oOe3auyuBaHue, OJIOKMPOBAHMUE,
YHUYTOXXCHUE TIEPCOHAIBHBIX JaHHBIX pabdoTHnKoB MKOY CopraBanibckoro MP
PK COHI Nel;

—  KOH(PUACHIMAIBHOCTh MEPCOHANBHBIX JAaHHBIX — 00s3aTeIbHOE IS
COONIIOICHNS HAa3HAYEHHOTO OTBETCTBEHHOI'O JIMIA, MOJYYMBIIEro JOCTYH K
NEPCOHAIBHBIM  JAaHHBIM  PAaOOTHHUKOB, TpeOOBaHME HE JONyCKaTb HX
pacnpocTpaHeHus: 0e3 corjacusi pabOTHUKA WIM HHOTO 3aKOHHOI'O OCHOBAHUS;

— PpacmpoCTpaHECHHE TEPCOHAIBHBIX JaHHBIX — JCHCTBUS, HAINpaBJICHHBIC Ha
nepeaady TMEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB OIPEACICHHOMY KpYry JIMII
(mepemaya MEPCOHANBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C TICPCOHAIbHBIMH
JAHHBIMH HEOTPAaHWYEHHOTO Kpyra JIMI, B TOM 4YHCIE OOHApOJOBaHUE
IICPCOHAJILHBIX JIAHHBIX PaOOTHUKOB B CPEACTBAX MAacCOBOH HH(OpMaIuy,
pasMmenieHne B HMH(DOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX WA
IPEIOCTaBICHUE JIOCTYIa K IICPCOHAJIBHBIM JIaHHBIM PAaOOTHHUKOB KaKHM-JTHOO
WHBIM CIIOCOOO0M;

— WCIOJIb30BAaHUE TNEPCOHAJIBHBIX JAHHBIX — JIEWCTBHUS (Omepanuu) cC
NIEPCOHAIILHBIMU JAHHBIMH, COBEpILIAEMBbIE JOJDKHOCTHBIM JULOM
o0pa30BaTeNbHOM OpraHu3alMi B LESIX MPUHATUS PEUICHUH WM COBEPLICHHS
WHBIX JEUCTBUM, IOPOXKIAIOIMX FOPUINYECKHE IOCIEACTBAS B OTHOLIEHUU
pabOTHUKOB JIMOO MHBIM 00pa3oM 3aTparvBalOlIMX MX MpaBa W CBOOOABI WIIU
npaBa U CBOOObI IPYTUX JIUIL;

— OJIOKMpOBaHHME TEPCOHATBHBIX NaHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTEMATHU3AlINH, HAKOTUIEHUSI, UCIIOJIb30BAHUS, PACHPOCTPAHEHUS IEPCOHAIBHBIX
JTAHHBIX paOOTHUKOB, B TOM YHUCJIE UX MEpelayuu;

— YHUYTOXEHUE TEPCOHANBHBIX NTaHHBIX — JCHCTBHUA, B pE3yJbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHME  TMEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHOW CUCTEME MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB WM B PE3yJIbTATe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUalbHbIE HOCUTETH TEPCOHAIBHBIX JaHHBIX
pabOTHUKOB,



— 00e31MYnBaHNe TIEPCOHATBHBIX JAHHBIX — JCHCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOYKHO OTIPENICTUTh MPUHAIC)KHOCTh MMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

— 0oOILIeA0CTyIHBIE MEPCOHANbHBIE JAaHHBIE — MEPCOHAJIBHBIE JIaHHBIE, TOCTYII
HEOTPAaHUYEHHOTO Kpyra JUI] K KOTOPHIM MPEJOCTaBIeH C coryacus paboTHHKA
WIM HAa KOTOpble B COOTBETCTBUUM C (enepalibHBIMH  3aKOHAMHU  HE
pacnpocTpaHsieTcsi TpedoBaHue cOOMOACHHS KOH(PUIEHIINAIBHOCTH.

— uH(popmarus — cBeneHus (COOOIIEHUs, MaHHbIE) HE3aBUCHUMO OT (POpMBI MX
IPEICTaBICHHUS.
— JOKyMEHTHpOBaHHas HWHpopMamms — 3aQUKCHUpOBAHHAS Ha MaTepUATHLHOM

HOCHUTEJIE  TMyTeM  JIOKyMEHTHpOBaHHs  HMHQOpMamms ¢  PEKBU3UTAMHU,
MO3BOJIAIOIIMMHU  OMPENETIUTh TaKylo HHPOPMAIMI0 WIKM €€ MaTepuaIbHbBIN
HOCHUTEb.

2.2. B cocTaB NepCOHANBHBIX JAHHBIX PAOOTHUKOB 00Pa30BATEIHLHON OpraHU3aluu
BXOJAT JOKYMEHTBI, coJepxKamue HWHPOPMAIMI0 O NAacHOPTHBIX JaHHBIX,
o0pa3oBaHWU, OTHOIIEHWU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IOJOXXEHUH,
MECTE JKUTEJIbCTBA, COCTOSIHUU 3J0POBbs, a TAKXKE O MPEABIAYIIHX MECTaX HX
paboTHI.

2.3. Kommuieke JOKYMEHTOB, COIPOBOXKAAIOIINI Mpouecc oQopMIIeHUS TPYAOBBIX
otHouieHuii padotHuka B MKOVY CopraBansckoro MP PK COIIl Nel npu ero
pUeMe, MepeBOJI€ U YBOJIbHEHUU.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM MPH MOCTYIUIEHHH Ha padoTy B
00pa30oBaTeIbHYI0 OpraHU3aluIo0, JOJKHA UMETh JOKYMEHTalbHYI0 (Gopmy. Ilpu
3aKJIFOYEHUH TPYAOBOTO JOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpymoBoro koaekca
Poccuiickoii ®enepauuu JaMIO, TMOCTyHarolee Ha paboTy, MNpeabsBIsSET
paboToaTento:

— [acCropT UiIn WHOM JOKYMCHT, y,Z[OCTOBepSIIOH_II/Iﬁ JINYHOCTD,

— TPYAOBYIO KHWXKY, 34 HCKIIOYEHHEM CJIy4aeB, KOTJa TPYAOBOW JIOrOBOP
3aKJII0YAaeTCsl BIEpPBbIC WIM PAOOTHUK TOCTyMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTENBCTBA, JINOO TPYAOBast KHUKKA Y paOOTHHKA OTCYTCTBYET B CBS3U C €€
yTpaTOW WX MO APYTUM MPUUYNHAM;

— CTPaxoBOC CBUACTCILCTBO I'OCYIapCTBCHHOI'O IICHCHOHHOI'O CTPAXOBAHMUA,

— JIOKyMEHTBI BOMHCKOTO y4eTa — JJIi BOGHHOOOSI3aHHBIX U JIUI, MOAJIEKAIIUX
BOMHCKOMY YYeTYy;

— JIOKyMEHT 00 oOpa3oBaHWU, O KBaIU(UKAIMUA WM HAJIWYUU CIEIHATbHBIX
3HaHUW — MPU MOCTYIUICHUHU Ha paboTy, TpeOyIOIIYIO CeIUaIbHbIX 3HAHUN WIIN
crneuaabHOM MOATOTOBKH;

— cBUIETENBLCTBO O npucBoeHun MHH (npu ero Hanuyuu y paboTHUKA).



2.3.2. Ilpu odopmnenuu padorauka B MKOY CoptaBansckoro MP PK COIII Nel
pabOTHUKOM OTZAeNa KaapoB 3anoiHsercs ynupunuposantas Gopma T-2 «Jluunas
KapTouka pabOTHHWKa», B KOTOPOM OTPAXKAIOTCS CJCAYIONINE aHKETHBIE WU
ouorpadudeckue TaHHbIC PAOOTHUKA:

— obmme cBegenus (D.N.O. paboTHuMKa, naTta POXKIACHHS, MECTO POXKICHHUS,
TpaXIaHCTBO, OOpa3zoBaHue, mpodeccus, craxx pabOThl, COCTOsIHHME B Opake,
NacropTHBIE TaHHbBIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JJaHHBIE O MMpUeMe Ha paboTy;

B nanbHeiiem B TUYHYIO KapTOYKY BHOCSTCS:

— CBEJICHUS O MIEPEBOIaX HaA JIPYTyI0 padoTy;

— CBEJICHUS 00 aTTeCTaIluH;

— CBEJICHHS O TIOBBIIICHUH KBaTU(UKAIINH,

— CBeJICHUS O MPpo(PecCHOHaTBLHOMN ePEnOArO0TOBKE;

— CBeJICHUS 0 Harpajiax (MOOIIPEHHUsIX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O COLIMAIBHBIX TapaHTHUSAX;

— CBEJICHHS O MECTE KUTEJIHCTBA M KOHTAKTHBIX Tele(OoHaXx.

2.3.3. B cekperapuare CO3JAIOTCS U XPAHATCS CIEAYIOLIME TPYNIbl JOKYMEHTOB,
coJeprKaliye JaHHbIe O pa0OTHUKAX B €JUHUYHOM HJIM CBOJITHOM BHJIE:

2.33.1. [IoKyMeHTBI, COJEp)KalllMe€ TMEepCOHAIbHbIE JIaHHbIE PAOOTHUKOB
(KOMILJIEKCHI JTIOKYMEHTOB, COMPOBOXKIAIOIINE TpoIiecc o(opmiieHus: TPYHAOBBIX
OTHOIIGHWH TIpH TipueMe Ha paboTy, TMepeBo/e, YBOJIbHEHUH; KOMIUIEKC
MaTepUajoB MO AHKETHPOBAHUIO, TECTHPOBAHUIO; MPOBEACHUIO COOECETOBAaHUN C
KaHIUAATOM Ha JOJDKHOCTh;, MOJJIMHHMKM M KONWU NPUKA30B MO JHYHOMY
COCTaBy; JIMYHBIE Jiella U TPYJOBbIE KHWKKM PAOOTHUKOB; J€lla, COJEprKallue
OCHOBaHHUSl K MpHUKa3y IO JMYHOMY COCTaBy; Jeja, COJAEp)Kalllue MaTepualbl
aTTecTalud  pabOTHUKOB; CIIy’)K€OHBIX  pacciel0OBaHUii; CIPaBOYHO-
nHOOPMAIMOHHBIA OaHK JaHHBIX MO TMEpPCOHATy (KapTOTEeKH, >KypHaJbl);
NOJUIMHHUKM M KOIUU OTYETHBIX, AHAJIUTUYECKUX U CIPABOYHBIX MaTEpHAJIOB,
nepefaBaeMbIX pyKoBOACTBY OpraHu3aiuy, pPYKOBOAHMTENSM CTPYKTYPHBIX
NoJIpa3e/ieHuii; KOMHHM OTYETOB, HAIMPABISIEMBIX B TOCYAApCTBEHHBIC OpPTaHbI
CTaTUCTUKH, HAJIOTOBBIE WHCIEKIIMU, BBIIICCTOSIINE OPTraHbl YIpPABICHUS W

JIPYTUE YUPEIKICHUS).

2.3.3.2. JlokymMeHTalusi 1Mo OpraHu3aluu padoThl CTPYKTYPHBIX MOJpa3aeieHHM
(MONOKEHUSI O CTPYKTYPHBIX TMOJpa3JEICHUsIX, JOKHOCTHBIE WHCTPYKIMH
pabOTHUKOB, TpPHUKAa3bl, pacHoOpsbKEHUs, ykazaHus pykoBoactBa MKOY



CopraBansckoro MP PK COIIl Nel); nokymMeHTHl HO IUIAaHUPOBAaHUIO, YYETY,
aHaJIM3y ¥ OTYETHOCTH B YACTH PaOOTHI C IEPCOHATIOM.

1. C60p, 06paboTKa 1 3anIUTa MEPCOHATBHBIX TaHHBIX
3.1. Iopsimok NoTydeHusl IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paOOTHUKA CIEAYET MOJydaTh Y HEr0 caMoro.
Ecnu nepcoHanbHble TaHHbIE PAOOTHHKA BO3MOXHO TMOJYYUTh TOJBKO Yy TPEThE
CTOPOHBI, TO PAa0OTHHUK JIOJDKEH OBITH YBEJIOMJIEH 00 3TOM 3apaHee U OT HEro
JOJDKHO ~ OBITh  TMOJYYEHO MHUCbMEHHOE corjlacue. JIOJDKHOCTHOE — JIUIO0
paboronarens JOJKHO COOOLIUTh pPabOTHUKY O MENAX, MPearnosiaraeMbIX
HCTOYHHUKAX M CIIOCO0aX MOTYYEHUS MEPCOHABHBIX TAHHBIX, a TAK)XKE O XapaKTepe
MOJICKAIIMX TOJYYEHUIO TEPCOHAIBHBIX JaHHBIX U TOCIEICTBUSIX OTKa3a
pabOTHHKA 1aTh MUCbMEHHOE COTJIaCKE Ha UX MOIYYEHUE.

3.1.2. PabGoronaTenb He UMEET MpaBa MOJIy4yaTh U 00pabaThiBaTh MEPCOHAIBHBIC
JaHHble pabOTHMKA O €ro pacoBOM, HAIMOHAJIBHOW MPUHAIJICKHOCTH,
MOJUTUYECKUX  B3MJISJAX, PEJIUTHO3HBIX WM  PUIOCOPCKUX  YOCKICHUSX,
COCTOSIHMM 3I0POBbSI, ”HTUMHOW XKU3HU. B Ciiydasx, HEMOCPEICTBEHHO CBSI3aHHBIX
C BOIIPOCAMM TPYJIOBBIX OTHOIICHHH, B COOTBETCTBUH cO CT. 24 KoHcTtutynuum
Poccuiickoit @enepaiuu paboTo1aTelb BIpaBe MoaydaTth U 00pabaThiBaTh JJAHHbBIC
O YaCTHOM >KHU3HU PaOOTHHKA TOJIBKO C €ro0 MUChbMEHHOTO COTJIaCHs.

O6paboTKka yKa3aHHBIX MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB paboToaaTereM
BO3MOYKHA TOJIBKO € UX cOoracus JIn0o 0e3 X Corjacus B CIACAYIOIIUX CIydasx:

— IICPCOHAJIBHBIC JaAHHBIC ABJIAIOTCS O6I_IICI[OCTyHHBIMI/I;

— TEpPCOHAJbHBIE JAaHHBIE OTHOCATCS K COCTOSHHIO 37I0POBBSI PAOOTHUKA M MX
00paboTka HeoOXoauMa JJIsl 3aIUThI €T0 KU3HH, 3/I0POBbS WM UHBIX KU3HECHHO
BAXHBIX HHTEPECOB JIMOO >KU3HW, 3J0POBbS WM HHBIX JKU3HCHHO BaKHBIX
WHTEPECOB JIPYTUX JIMI] ¥ TIOJIyUEHHE COTIacusl paOOTHHKA HEBO3MOXKHO;

— 70 TpeOOBAHHWIO TIOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIIydasX,
MPETYCMOTPEHHBIX (heZIepaTbHBIM 3aKOHOM.

3.1.3. PabGotonarens BrpaBe 0OpabaThIBaTh MEPCOHANBHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe corjacue pabOTHHKAa Ha OOpabOTKY CBOMX IEPCOHAIBHBIX
JAHHBIX TOJDKHO BKIIIOYATH B CEOS:

— (amunuio, UMs, OTYECTBO, aJpec CyObEKTa MEPCOHANBHBIX JAAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJIOCTOBEPSIOLIETO €ro JUYHOCTb, CBEIEHUS O JaTe
BbIJIa4M YKa3aHHOT'O JIOKYMEHTA U BBIIABIIEM €0 OpPraHe;

— HauMeHoBaHue ((hamMuInIo, UMs, OTYECTBO) U aAPEC OmepaTopa, MOoJydaroIiero
corjlacue cyObeKTa MepPCOHAIbHBIX JTAHHBIX;

— 11eJ1h 00pabOTKH NMEPCOHABHBIX JIAHHBIX;



— TepevyeHb MEePCOHANbHBIX JAaHHBIX, Ha OOpPabOTKYy KOTOpBIX AAeTCs COorjacue
CyODbeKTa MepCOHANBHBIX JAHHBIX;

— MEPEYEHb JIEUCTBUN C MEPCOHAIBbHBIMU JAHHBIMH, HAa COBEPUICHHE KOTOPBIX
JaeTcsl corjiache, oOIlee OINKWCAaHWE MCIOJIb3YEMbIX OIEpaTOpOM CIIOCOOOB
00pabOTKM MEPCOHATBHBIX TAHHBIX;

— CPOK, B TCUCHUEC KOTOPOTO I[CfICTByeT COorjiacue, a TakKxKe rnopsAaa0K €ro OT3biBa.

CDopMa 3asBJICHHUS O COTI'JIaCHN pa6OTHI/IKa Ha o6pa60TKy MMCPCOHAJIBHBIX AAHHBIX
CM. B IIPUJTIOKCHHUHA I x HaCTOAIICMY [TonoxeHuto.

3.1.5. Cornacue paboTHHUKA HE TPEeOYeTCs B CICAYIONINX CIydasX:

1) oOpaboTka MepCOHAIBHBIX JTAHHBIX OCYIIECTBISCTCS HA OCHOBAHUU TPYI0BOTO
Kojekca P® wim wHOrO (hemepanbHOrO0 3aKOHA, YCTAHABIHMBAIOMIETO €€ IIeTb,
YCIJIOBUSI TIOJIYYE€HHSI TIEPCOHANBHBIX JAaHHBIX U KPYT CYOBEKTOB, MEPCOHAIbHBIC
JTAHHBIE KOTOPBIX MOJIeKAT 00pabOTKe, a TakKe OMPEESIOMIEro MOJTHOMOYHS
paboTomarens;

2) o0OpaboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS B ILEJISIX HCIOJHEHUS
TPYJIOBOTO JOTOBOPA;

3) o0paboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJIsI CTATUCTUUECKUX WITU
WHBIX HAYYHBIX IIeJICH TIpU  YCIOBHU  00S3aTEIBLHOTO  00€3TMYUBAHUS
MIEPCOHAIILHBIX JAaHHBIX;

4) 00paboTKa MEPCOHANBHBIX JTAHHBIX HEOOXOAUMA JIJIs 3aIUTHI )KU3HU, 3I0POBBS
WIM WHBIX JXKU3HCHHO BaXXHBIX HWHTEPECOB pPAOOTHWKA, €CIHM IOJYYCHHUE €ro
COTJIacusi HEBO3MOKHO.

3.2. [lopsigokx 00pabOTKH, epe/laur U XpaHEHUs MEPCOHATBHBIX TaHHBIX.

3.2.1. Paborauxk MKOVY CopraBansckoro MP PK COII Nel mpenocraiser
CeKpeTapio 00pa3oBaTEIbHONW OpraHWU3alMh JOCTOBEPHBIE CBEIEHUS O ceoe.
Cekperapp  HpoBepsieT  JOCTOBEPHOCTb  CBEIICHHM,  CBEpsisi  JAHHBIE,
Mpe0CTaBICHHbIE PAOOTHUKOM, C UMEIOIIIUMUCS Y paOOTHUKA IOKYMEHTaMHU.

3.2.2. B cootBercTBUU co cT. 86, 1i1. 14 TK P® B mensx obecriedeHus: mpas u
cB0O0OOJ uenmoBeka W rpaxaanuHa aupektop Opranuzanuu (PabGoromatens) u ero
MPEACTaBUTENIN TMPU 00padOTKE NEPCOHAIBHBIX JAaHHBIX pPaOOTHUKA JIOJKHBI
co0JroAaTh cieayroIe ooiye TpedoBaHuUs:

3.2.2.1. OOpaboTka TEPCOHANBHBIX  JIAHHBIX  MOXET  OCYIIECTBISATHCS
UCKIIIOUUTETTLHO B IENAX oOecredeHus: COOMIOJCHUS 3aKOHOB U HMHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJCUCTBHS PaOOTHUKAM B TPYAOYCTPONCTBE,
OOy4eHHH U TPOJBIKEHUU MO Cciyk0e, oOecrieueHHs] JIMYHOM Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJII KOJMYECTBA M KadyeCcTBa BBIMOJHICMOW pabOThI W
oOecIieueHus: COXpPaHHOCTH UMYIIIECTBA.

3.22.2. Tlpm onpeneneHuu oObeMa U  COjepKaHUA, 0OpabaThIBaEMbIX
NEepPCOHANBHBIX  JaHHBIX  PaboTomarens  JOMDKEH  PYKOBOJICTBOBATHCS
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Konctutynuen Poccuiickon ®enepaumu, TpynoBeim koumekcom Poccuiickon
®denepanyu 1 UHBIMU (eepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu mnpuHATHM pEIICHUH, 3aTparuBalOIIMX HWHTEPEChl pPaOOTHHKA,
PabGoronartenr He HMeeT MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIaHHBIX
pabOTHHKA, MMOTYYEHHBIX UCKIIFOUUTEIBHO B PE3YyJIbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKU WU 3JIEKTPOHHOT'O MOITy4EHUSI.

3.2.2.4. 3ammra TEpCOHATBHBIX JAaHHBIX pAaOOTHHMKAa OT HEMPaBOMEPHOTO UX
UCIIOJIb30BAaHUS WK yTpaThl oOecnieunBaercs PaboronareneM 3a cueT ero cpeicTs
B MIOPSIKE, YCTAHOBJICHHOM (Pe/iepalibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M WX MPEIACTABUTEIIH JIOJKHBI OBITh O3HAKOMIICHBI O]
PACIUCKy C HACTOSIIIMM ITOJ0KEHHUEM, YCTaHABIMBAIONIUMHU TOPSIOK 00pabOTKU
MIEPCOHANILHBIX JTAHHBIX PAOOTHHUKOB, a TaKKe 00 WX MpaBax W OOSI3aHHOCTAX B
9TOM 00JIACTH.

3.2.2.6. Bo Bcex ciyyasx OTKa3 pabOTHHMKAa OT CBOMX IpaB Ha COXpPAaHEHUE H
3alIUTy TalHbl HEACHCTBUTEIICH.

IV. Hepez[aqa " XpaHCHUC IICPCOHAJIBHBIX TAHHBIX

4.1. Tlpu mepenaye MEpCOHANBHBIX JAHHBIX paboTHWKa Paboromarens HOIDKEH
COOJII0IaTh CIEayIoIe TPEOOBAHNUS:

4.1.1. He cooOmarh mnepcoHadbHbIE JIJaHHbIE paOOTHUKA TPEThEeW CTOpoHE Oe3
MUCBMEHHOTO COrJlacus pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOTJa dTO
HEO0OXOMMO B IEJISIX MPEIyNpPeKIEHUs YTPO3bl )KU3HU U 3JI0POBBIO0 paOOTHUKA, a
TaK)Ke B CITy4dasX, yCTAaHOBIIEHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmate nepcoHagbHble JaHHbIE pa0OTHHKA B KOMMEPYECKUX IIEJISIX
0€e3 ero NMCbMEHHOT'O COTJIaCHsl.

4.1.3. TlpenynpeauTs JHll, MOJTYYUMBLUIMX IMEPCOHAIbHbIE JAaHHbIE PabOTHUKA, O
TOM, YTO 3THU JJAHHBIE MOTYT OBITh HCIOJB30BAHBI JHIIb B LIEJIAX, A1 KOTOPBIX OHU
COOOIIEHBI, U TPEeOOBaTh OT ATHX JIUI[ MOJITBEPKACHUS TOTO, YTO 3TO IMPABUIIO
cobmoaeHo. Jluna, moayduBIIMe TEPCOHANbHBIC JaHHbIE PAOOTHUKA, OOs3aHBI
COOJTIOJIaTh PEKUM CeKpeTHOCTH (KoHuaeHmanpHocTh). JJannoe [lonoxxenue He
pacnpocTpaHsieTcsi Ha OOMEH MEepPCOHANbHBIMU JAHHBIMU PAOOTHUKOB B IMOPSIIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU.

4.1.4. OcylecTBISITh Mepenady MepCcoHaNbHBIX JaHHBIX PA0OOTHUKOB B Mpejesiax
MKOVY CopraBanbckoro MP PK COIII Nel B COOTBETCTBMM C HACTOSIIUM
[TonmoxeHnnem.

4.1.5. Pazpematb JoCcTyn K TEPCOHAJIBHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO
CHEUaIbHO YIOJIHOMOYEHHBIM JIUIAM, IIPU 3TOM YKa3aHHbIE UL JOJKHBI UMETh
OpaBO MOJy4yaThb TOJIBKO T€ NEpCOHATbHbIE JaHHbIE paOOTHUKA, KOTOpbIE
HEOOXOUMBI 11 BHIIOJTHEHUS] KOHKPETHON (PYHKIIHH.



4.1.6. He 3anpammBaTh HH(OPMALMIO O COCTOSHHUU 370POBBSI pabOOTHHUKA, 3a
UCKJIIOYCHHEM TE€X CBEJIEHUH, KOTOPHIE OTHOCSTCA K BOIPOCY O BO3MOXKHOCTH
BBINIOJIHEHUSI PAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.7. [IlepemaBaThb TepCOHAIbHBIE JaHHbIE pPAOOTHHUKA TMPEACTABUTEISAM
pabOTHUKOB B TMOPSAKE, yCTAaHOBIECHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepanu, ¥ OrpaHUYMBATH 3Ty HH(POPMALMIO TOJBKO TEMU NEPCOHATBHBIMU
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOIMUMBI JJIS BBINOJTHEHUS YKa3aHHBIMHU
MPEACTaBUTENIIMH X (QYHKIIUH.

4.2. XpaHeHue 1 UCIOJIb30BaHNE NIEPCOHANIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. llepconanbHble naHHBIE PAOOTHUKOB OOPaOATHIBAIOTCS W XpaHATCS B
cekpeTrapuare.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOJIUTH
JaIbHENIIYI0 00pabOTKy M MepelaBaThCsl Ha XpaHEHHE KaKk Ha OyMasKHBIX
HOCUTEIISIX, TAK U B DJIEKTPOHHOM BHUJE — JIOKAJIbHOM KOMIIBIOTEPHOM CETH U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata 1 Kagpe».

4.3. IIpu moaydyeHUH NEPCOHANBHBIX JAHHBIX HE OT pabOTHHUKA (32 UCKIIIOYCHUEM
CIIy4aeB, €CJIM IepCOHAJbHBIC JaHHBIC OBUIM IPEJOCTaBIEHBI padOTOATEN0 Ha
OCHOBaHHMH (eepaabHOTO 3aKOHA WJIM €CJIM TMEePCOHANBHBIC JTaHHBIC SBIISIOTCS
00I11IeTIOCTYTHBIMU) paboTofaTeNh 1O Hadajla OoOpabOTKHM TaKUX MEPCOHATBHBIX
JTAHHBIX 00s3aH MPEJOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HH(GOPMAIIUIO:

— HaHMMCHOBAHHC ((1)aMI/IJ'II/IH, HnMs, OT‘lCCTBO) h aapcc OIcparopa HIH Cro
NpCaACTaBUTCIIA,

— O CJIb O6pa6OTKH IICPCOHAJIBHBIX TAHHBIX K €C IIPABOBOC OCHOBAHMUC,
— IpeanojgaracMaIC I1OJIb30BATCIIN IICPCOHAIIbHBIX JaHHBIX

— YCTaHOBJIEHHbIEe HacTosmMM DefepaibHbIM 3aKOHOM IpaBa CyOBeKTa
MIEPCOHAJIBHBIX TAHHBIX.

V. JlocTyn K NepCOHANbHBIM JAHHBIM PAOOTHUKOB

5.1. IlpaBo moctymna K nepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— nupektop MKOY CopraBansckoro MP PK COIII Nel;

— JlokymeHToBen;

- 3aMECTUTENU AUpeKTOopa o YBP;

— COTPYAHHUKHU OyXranTepuH.

5.2. Pabotnuk MKOY CoptaBansckoro MP PK COII Nelumeet npaBo:

5.2.1. Tlomy4yaTe OCTYN K CBOMM MEPCOHAJIBHBIM JAaHHBIM M O3HAKOMIICHUE C
HUMH, BKJIIOYas MpaBO Ha OE€3BO3ME3HOE IMOJyYeHHE KONUM J000HM 3amucH,
coJieprKallleil mepcoHalIbHbIE JaHHbIE PaOOTHHUKA.



5.2.2. TpeboBatb oT PabGoromarenss yTOUHEHHS, UCKIIOUEHUS WIM HCIPABICHHUS
HEMOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYyYEHHBIX
WIN He ABISIONIMX HEOOX0JUMbBIMH it PaboTonaTens mepcoHanbHbIX JaHHBIX.

5.2.3. Ilonyuats oT PaGoTonarens

— CBEIICHMS O JMUAX, KOTOPBIE MMEIOT JOCTYH K NEPCOHAIBHBIM JIAHHBIM WIIN
KOTOPBIM MOKET OBITh MPEJOCTABIEH TAKOW JTOCTYIL;

— IICPCUCHD 06pa6aTI>IBaCMI>IX IICPCOHAJIBHBIX JAHHBIX U HCTOYHHK HUX IMOJTYUYCHUS;
— CPpOKH O6pa6OTKI/I IICPCOHAJILHBIX JAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHUA,

— CBENEHUS O TOM, Kakhe OpUIUYECKHE TOCIEeACTBUA sl CyObeKTa
MEPCOHANBHBIX JTAHHBIX MOKET TMOBJIEYB 32 cOOON 00pabOTKa €ro MepCOHATBHBIX
JTAaHHBIX.

5.2.3. TpeboBarb u3BemeHuss PabotogarenemM Bcex JML, KOTOPbIM paHee ObLIN
COOOIIIEHBl HEBEpHBIC WJIM HEMOJHbIE TIEPCOHANBHBIE MJaHHBIE, 000 BCeEX
MIPOM3BEICHHBIX B HUX UCKIIOYCHHSX, UCTIPABICHUSIX WM JOTIOTHEHUSX.

OOxamoBaTh B yIHOJHOMOYCHHBI OpraH 10 3alliuTe TpaB CyOBEKTOB
MIEPCOHAIILHBIX JAaHHBIX WA B CyJI¢OHOM IOPSIIKE HEMPABOMEPHBIC NEHCTBUS WIIH
oeznerictBust Paboronarens mpu oOpabOTKe U 3alUTE €ro MePCOHABHBIX JAHHBIX.

5.3. KonupoBaTb M JejaTh BBIIUCKK TMEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA
paspeniaeTcsi UCKJIIOYHUTENBHO B CIYKEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHust
nupekropa MKOY Copraansckoro MP PK COIL Nel.

5.4. Ilepenaya nHdopMalu TpEThEH CTOPOHE BO3MOKHA TOJIBKO MIPU MUCbMEHHOM
CoTrJlacui paOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApPYyIICHUE HOPM, PETYIUPYIOIIHX 00pabOTKY U 3allUTy
MIEPCOHAIBHBIX JTAHHBIX

6.1. Pabornuku MKOVY CopraBaasckoro MP PK COIIl Nel, BuHOBHBIE B
HapYIIEHUW HOPM, PETYJHUPYIONIUX TOJydeHue, oO0paboTKy U  3alluTy
MEePCOHANIBHBIX JJAHHBIX PA0OTHHKA, HECYT AUCITUTUIMHAPHYIO aIMUHUCTPATUBHYIO,
IPAXKIAHCKO-TIPABOBYI0 WIIM YIOJIOBHYIHO OTBETCTBEHHOCTh B COOTBETCTBUHU C
dbenepaabHBIMU 3aKOHAMH.

6.2. Jupexkrop MKOY CopraBansckoro MP PK COIIl Nel 3a HapymieHue HOpM,
PETYIHUPYIONIUX TOJy4YeHUue, 0OpabOTKy U 3allUTy TMEePCOHATBHBIX JaHHBIX
paboTHHKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHO CT. 5.27 u 5.39
Konekca 00 agMUHUCTpaTUBHBIX MpaBoHapymieHusx Poccuiickoit denepanuu, a
TakKe€ BO3MENIaeT paOOTHUKY ymepOd, NPUYMHEHHBIH  HEMPaBOMEPHBIM
UCITOJIb30BaHUEM WH(OPMAITUH, COJEpIKaIllel IEPCOHANILHBIC TaHHbIE pa0OTHHUKA.



Jupexropy

MKOY Coptasansckoro MP PK COIII Ne
Emenpsanosoii T.B.

Ot

(momKHOCTD pabOTHHUKA)

®UO pabotHIKa

3ASABJIEHUE
Ha 00pabOTKy MEePCOHATIBHBIX JaHHBIX

A,

1

(pamunusi, UMs1, OTUECTBO)
JIalo coryiacue MyHUIHTIATEHOMY Ka3eHHOMY 00111€00pa3oBaTeIbHOMY YUPEKIACHUIO
CopraBaibCKOT0 MyHHIIUTIATBHOTO paiiona Pecniyommku Kapenus Cpenneit
o0mieoOpazoBaTenbHOi mikoje No 1

(HaMeHOBaHME OpraHU3alINN)
Ha aBTOMAaTH3MPOBAaHHYIO, a TaKKe 0€3 UCIIOJIb30BAHMUS CPEICTB aBTOMATH3AIMN 00pab0TKy MOUX
MEPCOHANLHBIX JaHHBIX, 4 IMEHHO — COBEPIIICHHUE JECHCTBUH, MPEeTyCMOTPEHHBIX 1. 3 1. 1 cT. 3
®enepanbHoro 3akoHa o1 27.07.2006 r. Ne 152 @3 «O nepcoHalIbHBIX JaHHBIX», COEPKAIINXCS B
HACTOSIIIEM 3asBIICHNH, B LEISIX o0ecredeHus cOOMI0/ICHHS TPYJOBOTO 3aKOHOATENbCTBA U MHBIX

HOPMATUBHBIX IPABOBBIX aKTOB, COJICHCTBUS B TPYAOYCTPOICTBE, 00YUYEHUHN ¥ MPOJIBUIKECHUS 110 CITYXOe,

oOecriedyeHus JINYHON 06€30MacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA U KA4eCTBA BBIMOIHAEMOM
paboThl U obecreueHrs COXPAaHHOCTH UMYILIECTBA

®.1.0. [arta poxnenus

I[OKyMeHT yILOCTOBepHIOH_II/II\;I JIMYHOCTB (HaI/IMCHOBaHI/Ie, CCpHU, HOMEP, KEM U KOIrZia BLI,Z[aH)

AJpec perucTpariy 1o MecTy KHUTeJIbCTBa (ITOYTOBHIH aapec)

Anpec hakTHIeCKOro MPOKUBaHMUS (IOYTOBBIN aJipec)

KonTakTHbIl Tenedon

MHH Homep cTpaxoBoro cBUaeTENbCTBA IEHCUOHHOIO CTPAXOBAHUS

OO0 OTBETCTBEHHOCTH 32 JOCTOBEPHOCTh
MIPEJICTABIEHHBIX CBEJIEHUI ITpeaynpexaeH(a).

®.N.0. [Toanuck Hara
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